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E¥ AACSB 59X A3E H7P1E< AHEstd
AgHo At ARHo|dA AAR gYSo] Hd

(¥ 2) AACSB HIZ Z7PIE (GiA)

Undergraduate Written Communication Skills Development
Document Writing Skills Evaluation Rubric for Assessment

Student Name:

[

Category

Strongly
Disagree

Disagree

Neutral

Agree

Strongly
Agree

CONTENT
Purpose: state clearly

Specific requests for action or information

Information: accurate and Complete

Right amount of detail

SEQUENCE
Bottom Line: at the top

Strategically placed

Organization: ideas flow logically

DESIGN
Format: enough headlines, sidelines, and lists

Deadlines and action items highlighted

White space to frame ideas

Presentation: effective charts, tables or graphs

STRUCTURE
Paragraphs: begin with a topic sentence

Transition within and between

Focused on one topic

Limit to 5Stoblines

Sentences: varied in structure and length

Streamlined to 15 to 20 words

TONE/STYLE
Words: simple, specific, and straightforward

Terminology familiar to readers

Free of affection and stuffy outdated language

Headlines designated for impact

Acronyms explained

Style:
personable, upbeat, and direct, active voice

Appropriate for the audience

Positive approach

PROOFREAD
grammar, spelling and punctuation accurate

Zt&: AACSB
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Business Education Accreditation
and AoL Evaluation System

Youngwon Ha* * Young Gon Kim** - Kookjae Hwang™**

Abstract

In this research we paid particular attention to the shift of business education paradigm
and tried to emphasize the importance and introduction of business education accreditation
system. We not only proposed normative suggestions but also showed survey results from
sampled business professors regarding the business education accreditation system.

Overall, we found the majority of professors recognized the importance of business education
accreditation system and showed high interest at acquisition of accreditation. According to
the survey, the most severe problem of current business education is that the education does
not meet the needs of industry. However, it is interesting that most survey respondents
expected the above problem could be solved by the introduction of business education
accreditation system.

Survey results also showed that in addition to regular business education, additional
extracurricular activities should be introduced to achieve AoL objectives. Internship, field
trip. and collaboration between the universities and corporations can be good examples of
extracurricular activities.

Regarding the AoL evaluation system, selection of evaluators, evaluation methods, disclosure
of evaluation results are major issues. For AoL evaluation system evaluators, most respondents
answered students also actively participate in AoL progress evaluation besides institutions.
Moreover, direct evaluation methods were preferred over indirect ones by most respondents.
For AoL evaluation results disclosure, most respondents preferred all interested parties
should be allowed to approach the evaluation results.

Key Words: AoL, Business Education Accreditation
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